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Step 1: (NMCl users only) Can access Self-Service by right-clicking on the purple
globe icon in the system tray on your NMCI workstation and selecting “Access Self-
Service” (see Figures 1 & 2).
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Step 2: When prompted, select your CAC Certificate and enter your CAC PIN.

Regardless of the method used to access the Self-Service site, once logged on, the
“My Info” Tab appears. (Figure 3)
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measures (=.g., authantication and access controls) o protect USG interests7not for your personal
benefit or privacy. Nobwithstanding the above, ustng this IS does not constitute consant to PM, LE, or
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» Update the key attributes that apply to you. (Select any of the listed foreign
languages if you have an advanced skill in the language) (Figure 3)
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Update the key attributes that apply to you. (Important: select your

organization by clicking on the hyperlink in the Organization Information section)
(Figure 4).

Hello, Dave Kefleyl Siao oot | e
S Seass

e
=

e MCRD Parris Island

Inbox My Info Devices Locauons

User Inforimation

You are accessing a U.S. Government (USG) Information System (IS) that is provided for USG-
authorized use onily. By using this IS {(which includes any devics attached to this 1S), you consent o
the following conditions: The USG routinely mtesrcepts and monitors communications on this IS for
purposes Including, but not Iimted to, penetration testing, COMSEC rmonitoring, network operations
and defense, personnel misconduct {(PM), law enforcement (LE), and counternntelligence {(CI)

sy INmvestigations. At any time, the USG may inspaect and selze data stored on this IS, Commmunications

' using, or data stored on, this IS are not privats, are subject 1o routine Mmonitoring, interception, and

—Q‘ search, and may be disclosaed or used for any USG-authorized purposc. This IS includes security

- measures (e.g., authentication and access controls) to protect USG intaerests?not for your personal
benefit or pervacy . Notwithstanding the above, using this IS does not constilute consent to PM, LE, or
C1 investigative searching or monitoring of the content of privileged cCommunications, or waoark product,
related to personal reprecsantation or services Dy attormreys, psychothesapists, or clergy, and thoair
assisrants. Such communications and work prodasct are private and confidential. Sea User Agreaement
for details

* yre e v

S amic Xntformation

Usesrmname *: ATHOC \dke=lbey

First Name:

Dave 1. Select ilanguage skills

Last Name: Kellay ¥ = Save!l

Display Name: Dave Keley 3. Open Organization

Foreign Languages: Impanese Information Link
worean

Spanish
Tagalog

Organiration Infarmation

MCRD PARRIS ISLAND *:=

CRD PARRIS ISLANDSCHIEF OF

Copyright & 2012 Atsoc, Inc Powereda sy AlHoc

Figure 4



» Update the key attributes that apply to you. (In some cases, the organizational
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hierarchy may not go all the way down to the level at which you work. Simply
select the next appropriate higher headquarters that is listed) (Figure 5).
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Step 3: Once you have updated the data on the “My Info” tab and clicked “Save”,

click on the “My Devices” tab (Figure 6). Input your contact information email, phone,

and SMS text and then “Save”. Enter commercial phone numbers only, no DSN
numbers!
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Step 4. When you've completed entering Device information, click on the
“Locations” Tab to enter and work address information. (Figure 7)
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» Click on the “Edit” button for either your Home or Work Address. (Figure 8)
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» Address information (Figure 9)
(a) Home address is found by typing in the actual address in the space provided

(b) Work address (Note: For work location address type in (Rourke Rd,
Twentynine Palms, CA 92277) in the space provided in order to get a good
starting point on the installation, then click on Hybrid and then move the purple
bubble over your building to get your exact location) the click done
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Inbox || My Info Devices
> Locations
—  — Below are your locations.

« Last Known Location

No details provided

« Home Address

22 Capwing Dr, Beaufort, SC 29902

Source: Self Service

MCRD Parris Island

Locations

| Save ! | Reset

\

After entering
each address be
sure to Save!

4

Figure 10

Istan:



FOR OFFICIAL USE ONLY

Any questions or assistance contact the G-7 Force
Protection Branch at (760) 830-1884 or email
michael.f.burnsl@usmc.mil
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